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the opposing party by an equally or more ex-
peditious means of transmittal, noting on
the document filed with the Board, or on the
transmitting letter, that a copy has been
furnished. The filing of a document by fax
transmission occurs upon receipt by the
Board of the entire legible submission by fax.
Copies of simultaneous briefs shall not be
filed electronically or otherwise exchanged
by the parties but rather shall be filed only
with the Board by mail, fax, commercial car-
rier, on in-person. The Board will distribute
simultaneous briefs electronically, or other-
wise as appropriate. The Board may deter-
mine not to extend a deadline for filing if the
extension is necessary solely because the
Board’s fax machine is busy or otherwise un-
available when a filing is due. Submissions
filed by fax shall be followed promptly by fil-
ing by mail.

§955.2 Notice of appeals.

Notice of an appeal must be in writ-
ing, and the original, together with
two copies, may be filed with the con-
tracting officer from whose decision
the appeal is taken, or may be filed di-
rectly with the Board. The notice of
appeal must be mailed or otherwise
filed within the time specified by appli-
cable law.

EFFECTIVE DATE NOTE: At 80 FR 31304, June
2, 2015, §955.2 was revised, effective July 2,
2015. For the convenience of the user, the re-
vised text is set forth as follows:

§955.2 Initiation of appeals.

An appeal must be initiated by the filing of
a notice of appeal (or equivalent). See
§955.1(c)(4). The notice of appeal must be in
writing and must be filed within the time
specified by applicable law.

§955.3 Contents of notice of appeal.

(a) A notice of appeal from a con-
tracting officer’s decision should indi-
cate that an appeal is thereby in-
tended. It should identify the contract
by number or other identifying ref-
erence, and identify the decision from
which the appeal is taken, or it should
attach a copy of the contracting offi-
cer’s decision. If an appeal is taken
from the failure of a contracting offi-
cer to issue a decision, the notice of ap-
peal should describe in detail the claim
that the contracting officer has failed
to decide and/or attach a copy of the
claim that the contracting officer has
failed to decide, and explain that the
contracting officer has failed to decide
the claim as required.

§955.5

(b) The notice of appeal should be
signed personally by the appellant (the
contractor taking the appeal), or by an
officer of the appellant corporation or
member of the appellant firm, or by
the contractor’s duly authorized rep-
resentative or attorney. The complaint
referred to in §955.7 may be filed with
the notice of appeal, or the appellant
may designate the notice of appeal as a
complaint, if it otherwise fulfills the
requirements of a complaint.

§955.4 Forwarding of appeals.

Upon receipt of a notice of appeal in
any form, the contracting officer shall
indicate thereon the date of mailing
(or date of receipt, if otherwise con-
veyed) and within 10 days shall forward
said notice of appeal to the Board, and
shall include a copy of the contracting
officer’s final decision if one has been
issued. Following receipt by the Board
of the notice of an appeal (whether
through the contracting officer or oth-
erwise), the contractor and contracting
officer will be advised promptly of its
receipt, and the contractor will be fur-
nished a copy of these rules.

EFFECTIVE DATE NOTE: At 80 FR 31304, June
2, 2015, §955.4 was revised, effective July 2,
2015. For the convenience of the user, the re-
vised text is set forth as follows:

§955.4 Forwarding of appeals.

If a party seeking to file an appeal submits
a notice of appeal to the contracting officer
instead of filing it using the electronic filing
system, the contracting officer shall indicate
thereon the date of receipt and shall forward
the notice of appeal, including any envelope
or other wrapping indicating the date of
mailing, within 10 days to the Postal Service
General Counsel’s Office. A designee of the
General Counsel promptly shall enter the re-
sulting case into the electronic filing sys-
tem.

§955.5 Preparation, contents, organi-
zation, forwarding, and status of
appeal file.

(a) Duties of the respondent. Within 30
days from receipt of the Board’s dock-
eting notice, or such other period as
the Board may order, the respondent’s
counsel shall file with the Board an ap-
peal file consisting of all documents
pertinent to the appeal and shall pro-
vide a copy to the appellant. The ap-
peal file shall include:
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